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Chapter 1- Introduction 
 

 
Automated Building Plan Approval System (ABPAS) - Enabling Citizen Centric Building Plan Approval 
through Innovative Technology. 

Automating the Building plan Scrutiny process simplifies and significantly reduces the time and cost for all 
stakeholders. ABPAS system facilitates transparency via functionalities like Citizen Search, file tracking, 
intimation to consultants and officials by SMS on every stage, Online payment system etc. 

The system automatically generates the fee memo/demand notes based on the submitted Building plan. It 
supports online submission of inspection reports through a Mobile App: enabling inspectors to submit 
photos and documents. MIS enables tracking at the state level. 

 

Image 1.0.1 
 

 
ABPAS 3.0 is designed to ease and smooth functioning of the building plan approval in below mentioned 
picture, we will understand, how many functions available at the home page and their functions, image is 
mentioned below 1.0.2. 

Home button is marked in the Red Box – By clicking we reach to home page; Black color box shows the 
language Hindi / English – One can easily select the lang1uage by clicking the tab mentioned in the below 
image with black color. 

Download the Mobile app – in ABPAS 3.0 Mobile application link is available to download the mobile app 
for mobile, mentioned the picture with Red Color. 

Registration Buttons- In the home page in the right-side tabs are available for registration of 
Architect/Consultant/Colonizer. Also, some other tabs for online payment, Compouding, completion cum 
occupancy certificate. 
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Anyone can directly reach to the webpage by clicking on the tabs mentioned in the image 1.0.2 for further 
processing. 

 

Image 1.0.2 

Live Statistics - In the below image Heads under Red Box can directly check the live status directly in the 
home page Total application Submitted, total application approved, total application rejected and total 
registered consultant and also can apply directly for Building plan approval, deemed approval, authorized 
approval, MPIDC/MSME, Colony development permission, completion of development permission. 
Mentioned in the green box mentioned in the below image. 

 

Image1.0.3 
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In the below mentioned picture inside green box home, Application Tracking, List of consultants, Model 
Drawing, SLA time line, layout sketch, Download, EoDBReport and FAQs. Tab is available, anyone can 
directly linked and process for the above-mentioned functions. 

 

Image 1.0.4 
 

 
Home 
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Application Tracking 

 

 

 
List of Consultants 

 

Model Drawing 
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SLA Timeline 

 

Layout Sketch 
 

 
 
 
 
 

 
Download 
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EoDB Report 

 

 

 
FAQs 
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Chapter 2 - Sign Up/ Registration 
 

 
Registration Process- Registration Process of an Architect in ABPAS 3.0 is mentioned below through flow 
chart. 
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Sign Up Process- 

Step 1- Click on the Green box named as sign up in the below mentioned image. 
 

Step 2- Registration Page will open. Fill All the required details and upload all the necessary documents, 
Qualification Documents (Copy of degree & marksheet of final semester). ID proof of Applicant, Passport 
size photo, Registration copy of Council of Architecture. 
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Step 4- Check all the boxes in the declaration head and submit. Registration Successful. 
 
 
 
 

 

 

 
Step 5- Now Application will appear in the UADD Approver authority Bucket for document Verification 
and approval of the Application. 

 

 
Step 6- Once approved by the Approving Authority, Applicant is eligible for applying for the building 
permission in ABPAS 3.0. 
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Architect/Consultant Login - Consultant will login through the login page Using system generated 
ID and Password. 
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Chapter- Profile - Steps to Update Profile 

 
Step 1- Login the ABPAS 3.0 website with the system generated User Id and Password. 
Step 2- After Login Click on the Profile Icon located Bottom left corner on the Home Page. 
Step 3- Profile page will open. Now click on Edit button. 
Step 4- Now fill the details you want to change for example – Name, Mobile number, Address, Mobile 
Number etc. 
Step 5- Click on Submit Button. Your Profile details will be updated. One cannot change the User ID, it is 
system generated and will be same for the user. 

 

 
Image 2.1 

 

 
2. Steps to change Password – 

 
Step 1- Login the ABPAS 3.0 website with the system generated User Id and Password. 
Step 2- After Login Click on the Profile Icon located Bottom left corner on the Home Page. 

 
 

Image 3.1 
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Step 3- Profile page will open, Now Click on the Change Password Button. 
Step 4- Fill the New password and Confirm Password. Both must be same texts. 
Step 5- Click on the Submit button, Your Password will be changed and reset successfully 

 
 

 
Dashboard – Architect / Consultant Dashboard Shows 4 different file statistics 

1. Total Files – Includes all the files. Submitted, Incomplete 
 

 

 
2. Current File Statistics- 

 

 

 
3. File History 

 

 

 
4. E-Sign Pendency. 
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Apply for the New Building Permission Plan Application – 
 

 
Step 1- Click on the New Plan Submission Tab mentioned in the below image 

 

Step 2- New Property Tax validation details needs to be filled , first select type of ULB ( Urban Local Body 
) for which the new building permission is required . Then Enter Property Tax Number. 

Step 3- Click on the Submit button. Remark -Only For Bhopal Location Property Tax number will be filled 
as NA. 
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Step 4- After Submit new page will open , Fill all the required details in the respected steps , i.e. Step 1, 
Step2, Step3 , Step 4 

 

Step 5- Case type in the current program ABPAS 3.0. There are 9 types of cases mentioned below. 
 

 
1. Erect 
2. Re-erect (Construction After Demolition) 
3. Alteration 
4. Alteration & addition in the sanctioned plan 
5. Demolition 
6. Revalidation of the building Permission 
7. Construction of boundary wall 
8. Compounding 
9. Compound of Contrary/more construction from approved building permission. 
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Step 6- Fill in the Consultant’s, Owner’s, developer’s and Layout information Correctly. , If Tax number is 
filled then System will fill all the owner information by itself. 
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Step 7- Add the Plot details. By clicking add plot manually. Click on the submit button. 
 

 

Select the Plot Number All details will be shown below. Click on the Next 

In the next page layout details-II , Plot Abutting details, Road details, Cost estimate should be filled and 
click on the next button 

 

Step 8- will open File in the details like general details , Plot information, Building Information, type of 
Construction and then click on the submit button an encryption will be automatically downloaded , 
kindly save the information. 
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Step 9- Click on the save button and save the file. In the Scrutiny engine upload this encrypted file and 

Drawing in the .dxf format then run the Scrutiny. Precheck will be there and one can identify the if any 
mistake is there then correct it before finally submit it into the system. 

 

 
 
 

 
Step 10- Now in the Image Click on the current file  Then click on the Draft. 
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Step 11- Click on the Proceed button 

 

Step 12- Click on the choose file, Select the .dxf file and upload the drawing. 
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Step 13- Drawing Uploaded Successfully then Upload all the required documents. 
 

 

 

 

 
Step 14- After Uploading pay the fees and when successfully paid . 
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Step 15- Reference number will be generated and file will show the status Submitted. 
 

 

 

Chapter- 4 Certificate Form / Request 

1. Commencement Form- For Starting of the Building construction 
2. Plinth Level Form- For Plinth level work starts 
3. Service Level Form – For Service level work starts ex. Water , electricity etc. 
4. Completion / Occupancy Form- After Completion of the building construction for occupancy. 
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Certificate form sample below 
 

 
 
 

 
After submission of the filled forms Approved by the Chief municipal Officer. Certificate can be 
downloaded from the tab name certificate request. Mentioned in the image below. 
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Reports Download – Reports can be downloaded from consultant console by clicking in the file 

details at the end of the row named as Download. The below 

1. Scrutiny Report- This report shows compliant/non-compliant- the filled building plan data and 
drawing details. 

2. Drawing PDF – pdf of the drawing 
3. Drawing DXF – dxf Drawing file can be downloaded 
4. Sanction Letter -Sanction Letter can be downloaded . 
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Action Tabs – 

1. Preview  2. Comment  3. Documents  4. Log data.  5. Resubmit  

6. Payment Preview  7. Pay now.  8.Check List  
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REPORTS 

Sample Report Scrutiny 
 

 

Sample 

DXF FILE 
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SAMPLE DRAWING FILE 

 

 

 
SAMPLE BIN FILE 

 

 
Sample File Sancton Letter 
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CHAPTER 8 - Frequently Asked Questions 

Citizen FAQ 

1. What will be Building permission fees for my plot area? 

Ans: Please see the BVN page rule no 21(3) for fees details 
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2. Building permission valid period in sanction letter? 

Ans : Building permission is valid for 3 years 

3. My Building permission is expired, what can I do now? 

Ans Please apply for extension in building permission by abpas portal under 

revalidation case category. 

4. I forgot my user id and password ? 

Ans : Please write to abpas helpdesk abpashelpdesk@aksharags.com with Name 

,location and Mobile Number . 

Consultant FAQ 

1. What are the documents required to register as consultants on ABPAS portal? 

Ans: Documents for qualification proof (Any one among below mentions documents) 

— Degree 

— COA Registration 

— Diploma Certificate 

— MarkSheet 

Document for ID proof (Any one among below mentions documents) 

— Aadhar Card 

— Voter ID Card 

2. My account is blocked? 

Ans: You can login after 20 mins, account will be activated. 

3. Water harvesting charge is already paid in ground floor plan. 
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Ans: If previous permission given by ABPAS-2 and Water Harvesting Fee was paid, 

then automatically fee will be exempted. 

In case of permission taken offline or by ABPAS-I, write us by official’s letter in letter 

head and official mail requesting to remove water harvesting fees of first floor 

4. What is procedure of Consultant license renewal process? 

Ans: Please apply from ABPAS portal license renewal link. 

http://164.100.196.30/ 

5. What are different consultant categories with qualification? 

Ans: Please see the BVN rule number 26 
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6. Maximum days to provide the building permission. 

Ans :30 days 

7. What is M.O.S? 

Ans MOS is Minimum open space/Marginal open spaces 

8. What MOS should be left in drawing? 

Ans :There will be different M.O.S for diverse building use ,Please see the BVN rule 

no’s 41 to 56 
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9. How to get the format of the documents which is attached with the form. 
Ans: Please download from the Download folder of the portal under APENDIX Documents. 

 

 
Officials FAQ 
1. Removing history of Digital signature if any officials is getting transferred 
Ans : Please write to Nodal Officer of Building Permission, Directorate UADD Bhopal 
2. Resetting of password if any officials is getting transferred 
Ans : Please write to Nodal Officer of Building Permission, Directorate UADD Bhopal 
3. Building permission fees is going to some other ULB account. 
Ans : Please write to Nodal Officer of Building Permission, Directorate UADD Bhopal and 
confirm the account number 


